Information on HOW TO APPLY FOR THE COMPREHENSIVE EXAM
for students of the 4/2 Behavioural Sciences Doctoral Program
of the 4. Mental Health Sciences Doctoral Division

WHEN SHOULD YOU SUBMIT YOUR APPLICATION? 
Applications must be submitted to the 4/2 program coordinator (Csilla Raduch raduch.csilla@semmelweis.hu)  in February, and for mid-year intake students in October. Students in the 4/2 Program should contact Csilla Raduch in early February or October to register for the comprehensive exam.
Individual PhD program students must submit the Application Form immediately after their admission.
The Application Forms for the comprehensive exam can be found on this doctoral program page: https://semmelweis.hu/phd/en/for-students/english-complex-exam/

WHO SHOULD SIGN THE APPLICATION FORM AND HOW (THROUGH THE SECRETARIAT, IN PERSON, ON PAPER, OR ELECTRONICALLY)?
The student fills out the Application Form and signs the Declaration on page 2.
The PhD student has the supervisor sign page 1 of the Application Form if the supervisor agrees to admit the student to the comprehensive exam.
Please submit the Application Form duly signed by the student and the supervisor to Csilla Raduch in Office 2013 on the 20th floor of the NET building.
The Application Form must also be signed by the program director and the head of the division (Dr. Róbert Bódizs) (this is done through the 4/2 program coordinator and the secretary of the division, Csilla Raduch).
Please note: The head of the Division will sign the Application Form only after all required signatures and attachments (CV, publication list) have been provided, and - if the document is received as a scanned version of page 1 - will accept only a high-quality, legible scanned version.

IS IT ENOUGH TO SUBMIT THE APPLICATION FORM ELECTRONICALLY, OR DO I NEED TO SUBMIT A PAPER COPY? 
Please print out the application form and bring it to Csilla Raduch in Office 2013 on the 20th floor of the NET building. If you are unable to do so, please contact Csilla Raduch at raduch.csilla@semmelweis.hu



WHO IS RESPONSIBLE FOR APPOINTING THE EXAMINATION COMMITTEE? 
The supervisor proposes the chair and members of the comprehensive examination committee, and the PhD student fills out the form based on the supervisor’s proposal. The supervisor informally asks the chair and members whether they are willing to be in the committee.
Proposals regarding the comprehensive exam committee, the major subject, and the minor subject must be submitted using the form entitled Recommendation for the subjects of the complex exam and for the members of the professional board of the theoretical exam.
https://semmelweis.hu/phd/en/for-students/english-complex-exam/
The 4/2 Program coordinator (Csilla Raduch) is responsible for organizing the comprehensive exam; she formally invites the chair and members of the committee, schedules the meeting, and informs the committee and the student of the relevant details and procedures. She also organizes the event and helps the committee when needed.

SHOULD YOU CONTACT THE MEMBERS OF THE EXAMINATION COMMITTEE TO ASK IF THEY WILL ACCEPT THE POSITION? 
The supervisor appoints the chair and members of the comprehensive exam committee; the supervisor then informally asks the chair and members if they will accept the position on the committee. Subsequently, the 4/2 Program coordinator formally invites the committee.

WHERE, WHEN, AND HOW SHOULD THE PROPOSAL BE SIGNED (THROUGH THE SECRETARIAT, IN PERSON, ON PAPER, OR ELECTRONICALLY)?
Students must submit the proposal electronically to the 4/2 Program coordinator/4.Division secretary Csilla Raduch (raduch.csilla@semmelweis.hu ) by February 28, for mid-year intake students by October 31.
Please note: The Proposal must be signed by the head of the Mental Health Sciences Doctoral Division. Please submit a fully completed and legible Proposal to the division secretary.

WHAT IS THE DEADLINE FOR TAKING THE EXAM SO THAT THE STUDENT CAN CONTINUE THE PROGRAM?
PhD students must pass the comprehensive exam by the end of the 4th semester before starting  the 5th semester in order to be able to register for the 5th semester.
Individual PhD program students must take the comprehensive exam immediately after their admission and before the start of their first semester.

WHO ORGANIZES THE EXAM?
The comprehensive exam for PhD students in the 4/2 Program is organized by the 4/2 Program coordinator (Csilla Raduch) based on the information and contact details provided in the submitted Proposal.
