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The Financing of PhD Training

The rules directing the finance of PhD training came into effect on 15 April 2001.

I. Fees related to PhD studies

1) Invoices must account for the costs arising from the training of PhD students. The invoices must specify the name of the tutor’s place of work (institution, clinic). The invoice must contain the date of final payment, the number of the SZJ (Service Code Inventory), date of issue and the signature of the supplier (service provider).

2) The purchased tools and equipment must be registered in the inventory of the tutor’s place of work (the clinical setting where it is used). The original VAT invoice and inventory form must be sent to the PhD Administrative Office for credit asessment and verification. The VAT invoice arriving for credit verification must contain the following data::

· The number of the Departmental School of PhD Studies 

· The tutor’s signature

· The PhD student’s name

· In the event of a high value purchase, all the involved tutors’ and students’ names, and the expenses affecting the budget of each PhD student 

3) The budget allocated to the tutor after each student with a state grant must be spent firstly on the material expenditure (equipment development aiding the research activity) of the particular student.

4) If the tutor’s place of work is outside of the Semmelweis University, then the tutor’s  must issue a VAT invoice for the School of PhD Studies of the University for the sum of the research subsidy related to the student, labelled as the invoice of PhD student fund. This invoice must contain the sum assigned to the PhD student for that particular semester. The PhD Administrative Office provides the information about the exact sum arising each semester in writing after the student registration for each semester (March 15, October 15). After the budget subscribed to the particular semester had been spent, the copies of the invoices attached to pucheses must be submitted to the PhD Administrative Office 

II. The administrative budget of the Departmental Schools of PhD Studies

1) General financial fund (the sum is dependent on the number of registered students, and is 2.5% of the incoming training fees) is allocated to the Departmental School of PhD Studies each month. The PhD Administrative Office informs each Departmental School of PhD Studies about the changes of this fund in writing each semester and sends the list of registered students as well.

2)  Special payments are made after each accepted application for the PhD completion period, which is 7.5% of the procedure fees. This sum is available after the Doctoral Council has approved the application. 

3) The administrative fund can be spent on the administrative support of the Departmental School of PhD Studies (accessories, equipment and wages/sevice fees).

4) In the event of expenditure on capital items, the VAT invoices must be sent to the PhD Administrative Office described above (point I/2) signed by the head of the Departmental School of PhD Studies and according to the latest financial rules of the School of PhD Studies. 

The contracts payable from the administrative fund must be sent to the PhD Administrative Office for the approval by the President of the Doctoral Council. A balance statement is issued by the PhD Administrative Office. The expenditure plan is decided by the Head of the Departmental School of PhD Studies. Every wage/salary/service fee payment includes: the total cost = the gross amount + employer’s tax expense. 

The gross amount should be indicated in the contract.

The administrative fund covers the total expenses of a contract (gross amount + employer’s tax expense). 

III. Other Directions

1) The domestic fund of the School of PhD Studies (i.e. income from the registration fees, tuition and traning fees) covers the expenses of conference travel, course subsidies, student prizes; the expenses of maintaining the management of the School of PhD Studies, such as the PhD Administrative Office, conference organising, maintaining websites etc.

2) The financial allocation to students and the administrative fund of each departmental School of PhD Studies must be spent by 15 November of each financial year, since monies can not be rolled over to the next year.

3) The normative research fund stands for covering a twelve month long payment won in the predoctoral competition by PhD students with absolutorium (a minimum of four closed semesters, aquiring sixteen credit points). 

4) The PhD application fee cannot be claimed back even in the event of a failed entrance exam. The already payed tuition or training fee cannot be reclaimed if the student did not register for the semester. However, it can be credited to the next semester at registration. If the student does not wish to continue his/her PhD studies he/she can claim it back in a written request submitted to the PhD Administrative Office regarding this sum and it will be transferred to the student.
