SOP-Online Application Guide
(ERASMUS+ 2020/2021)

SOP =-...




http://semmelweis.hu/erasmus/english/outgoing/

‘&' Nemzetkézi Mobilitasi Iroda mit keres? | Q

_*“_!: SEMMELWEIS EGYETEM, NEMZETKOZI KAPCSOLATOK IGAZGATOSAGA

T

ERASMUS+ > ERASMUS + HALLGATOI > BIZTOSITAS CAMPUS MUNDI > EURAXESS > CEEPUS VISEGRADI OSZTONDIJAK ENGLISH >

Nyitdlap / English /

OUTGOING STUDENTS

Eng lish Erasmus+ is the new EU programme for Education, Training, Youth and Sport for
2014-2020, starting in January 2015. Please find all the necessary information at
the links below.

~ Incoming Students
Faculty of Dentistry, Medicine and
Pharmacy

Application notice and guide to students to apply for 4th or 5th vear — 2020,/2021

Trainee program

I Visegrad Schelarships Program licati . d euid d Iv for 6th
« Outgoing Students Application notice and guide to students to apply for 6th vear

How to organise your study, if you win the

Erasmus+ Points system

How to organise your trainee, if you win the

Erasmus+ Help guide with the SOP online application

FREQUENTLY ASKED QUESTIOMNS

REGARDING THE 6th YEAR Our new address: 1089 Budapest, Nagyvarad tér 4. DiakCentrum.
| contacts
| ERASMUS Student Network (ESN) Link for the SOP-online registration system:

https:/www.servicedmobility.com/europe/BewerbungServiet?
F. Téth Katalin sprache=en&identifier=BUDAPES08 &kz_bew_art=0UT&kz_bew_pers=S&aust_prog=SMS

Erasmus intézményi koordindtor
Useful information:

Tel: +56-1-459-1491 (55415; 56579-es The citizens of EEA (the citizens of Member States of the European Union — other
egvetemi mellék)

Mobil: +36-20-825-9820
Fax: +36-1-459-1588
E-mail: erasmus @semmelweis-

than Hungarian citizens - and citizens of any State that is a partv to the Agreement
on the European Economic Area — citizens of the Eurpean Union, Switzerland,
Norway, Iceland and Liechtenstein) need only the registration certificate/form for

the Erasmus application.
univ.hu



Online application for exchange students
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Application Form

Exchange Programme: please check what is written here:
— SMS: Student Mobility for Studies (You can apply for the 4th, 5th year)
— SMP: Student Mobility Placement (You can apply for the 6th year)
Number of academic years so far: in which you are studing now
Level of Study: just choose one of them

Planned country of host institution: PLANNED, it is only preliminary
information for us, you can change your mind about it

— The final decision will be registered by us after the distribution
meeting

— In case you cannot find the University that you would like to
choose in the table of Scholarship spots 2020/2021, please
contact us via e-mail at: erasmus@semmelweis-univ.hu

— If you apply for trainee programme (SMP) just choose one. It
does not matter which one



mailto:erasmus@semmelweis-univ.hu

Application Form

* After sending your application, you will receive an email.
Please check the end of that email as you will find a link to
register.

P MOBILITY-ONLINE

Online registration for Mobility-Online
{Erasmus {SMS))

Step 1 of 2 - Input Registration number
First you hawve ta enter your registration code and your matriculation number, IF this site was executed via the link in the confirmation mail the registration code should be filled out by the system,
Plzase confirm your entries and press the button [Continue]

Reqistration number | 1360780375

Meptun code ||

Cancel | Conkinue

*Following you give your password, you will receive a new
email. During this time you can log in.



Your Workflow

MOBILITY-ONLINE

Semmelweis Egyetem

Reload Application Workflow | Help | Logout Mora Seres English ¥
B MOBILITY-OMLINE < S
= o Show application work-flow
[T My Application Data

fel- () My Settings Below is your workflow - this is a list of tasks which must be completed, before, during and by the end of your exchange period. All
tasks are shown in the correct order and will be checked off, as and when they have been completed. Where you need to camplete a
task, this can be done by clicking the link on the right side of the screen.

Personal details Erasmus (5M5) - Outgoing - 2014,2015 - Autumn 2014
Last name |5&res | Study Field |Medicine |
Firsk name |N|jra | Hosk counkry |P.ustria

Date of bitth 155 15 1987 O [MEDIZINISCHE UNIVERSITAT GRAZ |

ED':ﬁE':s [Hungary | Stay from o0 01 2014
_ Home [ melweis University | Stavuntl 5001 2014
institution
Mecessary steps Done Done on Done by Direct access via following link

@ Cnline-Application 20,01,2014 Mara Seres * Display/Edit Application Daka

20,01.2014 Automatically
generated

@ Confirmation e-mail online application

@ Cnline-Registration 20,01,2014 Mdra Seres

ﬁ) Personal data completed * Complete personal data

1 O8 & A

Application Formally checked
Scientific and educational activities completed [

Certificate of scientific educational activity ]
uploaded

Scientific and educational activities checked by [
the coordinator




Personal Data

When you have completed your personal data, please
write us an email. We have to check your application
form. If we find everything okay, we will allow you to
continue your application.

Scientific and educational activities

— You can upload the certificates, after you finish the
guestionnary.

— Please name the uploaded documtents (e.g.: German
language certificate, extra working hours)

— We can give points only to those activities that you
are doing at Semmelweis University.



Personal data

Semmelweis Egyetem MOBILITY-ONLINE

Reload Application Warkflow | Help | Logout MNdra Seres English ¥
B MOBILITY-OMLIME < —
2 o Show application work-flow
[ My Application Data

CI My Settings Below is your workflow - this is a list of tasks which must be completed, before, during and by the end of your exchange period. All
tasks are shown in the correct order and will be checked off, as and when they have been completed. Yhere you need to complete a
task, this can be done by clicking the link on the right side of the screen.

Erasmus (5MS) - Outgoing - Z014,/2015 - Autumn 2014

Last name |Seres | Study Field |Medicine |
Firsk name |Néra | Hosk country |.ﬁ.ustria
Date of Birth (5915 1957 st [MEDIZINISCHE UNIVERSITAT GRAZ |
mﬂﬁ[:? [Hungary | Stay from (20 01,2014
_ Home (o elweis University | stavuntl 5o o1 z01e
institukian
Necessary steps Done Done on Done by Direct access via following link

&% online-Application [+ 20,01,2014  Ndra Seres ¥ Display Edit Application Data
@ Canfirmation e-mail online application E 20,01.2014 Automatically
generated
% Online-Registration [+ 20,01,2014  Ndra Seres
@ Personal data completed | ¥ Complete personal data
Application Farmally checked |:|
sdientific and educational activities completed [
Certificate of scientific educational activity ]
uploaded

sdientific and educational activities checked by [
the coordinator

*You have to finish this step until 07/02/2020!



Scientific and educational activities

_Heme [ elweis University | StEvuntl oo o 2014
institution
Necessary steps Direct access via Following lin
@ Online-application E 20.01.2014 MNdra Seres ¥ Displaw /Edit Application Diata
0 Confirmation e-mail online application =l 20.01.2014 Automnatically
generated
@ Online-Registration 1 20.01.2014 [dra Seres
@ Personal data completed E Z1.01.2014 Mora Seres * Complete personal data
&% Application formally checked 1 21.01,2014  Katalin F.Téth
e Scientific and educational activities completed |:| ] ¥ Complete Scientific and educational activities
Certificate of soientiic educations) activiey L
uploaded
Scientific and educational activities checked by [ |
the coordinator

25%0

oM =] | 5] [ ) Jow
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{(Pagar can alko e changed by cliding on e page numbears)

Tudomanyos és okkatasi tevékenység {max, 70 pont) [ Academic achievements (max, 70 poinks)

Tudomanyos Digkkori Konferencia- &s Koranyi
Frigwes Tudomanyos Farum [ Scientific Students' Igen/¥es MemHo
Conference, Koranyi Frigyes Scientific Forum

Helyi TOK 1 [ Local URS JTOK Presentation 1 Igen/es MernjMo

QTOK | Mational URS [TDK Presentation Igen/es MernjMo

Rektari palvamunka (1) Rector’s competition {17 Igen/es MernjMo

L. helyezésre javasolt rektori pakvamunka | Reckar's
cornpetition offerd Far first place Igen/ves Mem(Mo

Tudomanyos kizlemeny [ Scientific articles Igen/es MernjMo

Tudomanyos kizlemeny [ Scientific articles Igen/es MernjMo

Memzetkdzi tudomanyos - (nem diakkarifhallgatai)
konferencian eldadas, poszter (1) § Presentation ot Igen/Ves Memio
poster on an International Scientific conference (1)




TOKT

 We can only give points to those activities that
are proved by uploaded certificates

 When you finish it, click to Save, and go back
to the ,Reload application workflow”



Reload Application WorkFlow

Help | Logout

MNora Seres

| English

v

.j My Application Data
|_‘| My Settings

Ly L )

Last name |Seres

First name |N|:'|ra

Dake of birth 50,17 1967

Hast country | g ckris

Study Field

Hiast
inskitukion

Erasmus

SMS) - Outgoing - 2014,/2015 - Autumn 2014
|Medicine |

|MEDIZINISCHE UMIVERSITAT GRAZ |

Certificate of scientific educational activity
uploaded

scientific and educational activities checked by
the coordinakar

%
%
[l
[l

Home () irgary | Stay from 50 01 2014
country
_ Home [ melweis University | Stavuntl 50 01 2014
institukion
Necessary steps Done Done on Done by Direct access via following hinl
@ Cnline-Application @ 20,01.2014 Mara Seres * Display/Edit Application Data
@ Confirmation e-mail online application E 20.01.2014 Automnatically
generated
0 Cnline-Registration E 20.01.2014 Mara Seres
&% Personal data completed ] 21.01.2014  Méra Seres ¥ Complete personal data
@ Application Formally checked 21.01.2014 Katalin F. Téth
0 Scientific and educational activities completed 21.01,2014 Méra Seres ¥ Complete Scientific and educational ackivities

* Upload the certificate of scientific educat,
ackivity

e At this stage, you can upload the documents



Reload Application Workflaw | Help | Logaut Nira Seres
) MOBILITY-ONLINE <

|English |
Hy Applcaton Data [~
-] My Settings

Upload name Upload scientific education ¥

OWner [ eres, Nora v
File

([ Fail ivatasztisa | HU BUDAPE... 006, jpg

Cancel | Create

New uploaded documents

IS Egyetem
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Display all {7/ +
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Uploaded documents

e After you upload a document, you should click
again the ,,upload the certificate of scientific..”
in ,,Reload application workflow”

— Small icon in the edge (See previous slide)
 When you finished uploading all certificates,

you need to click ,,Have you uploaded all
asked certificates?” and pipe the check box



. SEMMELWEIS UNIVERSITY MOBILITY-ONLINE

Reload Application Workflow | Help | Logout Seressss SEresssss English ¥ | =

MOBILITY-ONLINE (4] Application workflow (©)

-[C) My Application Data

~ Applicant details

(3 My Settings Last name Seresssss Degree Programme  Medicine - AOK
First name Seressss Flanned country of host instituion (1. Denmark
Date of birth (dd.mm.wwyy) 29/12/1987 Flanned host institution (1. Ehz:z:) ARHUSO01 - AARHUS UMIVERSITET
Country of the home institution Hungary Planned stay from (1. choice) 16/12/2016
Home institution BUDAPESDS - Semmelweis University Planned stay to (1. choice) 31/12/2016

Mecessary steps Direct access via following link
Online-Application 1 20.12.2016 Seressss Seresssss Display/Edit Application Data
Confirmation e-mail online application E 20.12.2016 Automatically generated
Online-Registration 1 20.12.2016 Seressss Seresssss
Personal data completed [ 20.12.2016 Seressss Seresssss Complete personal data
Application formally checked 1 20422016 Katalin F.Tath
Scientific and educational activities completed  [/] 20.12.2016 Seressss Seresssss Complete Scientific and educational activities
Certificate of scientific educational activity 1 20.12.2016 SEressss SEresssss Upload the certificate of scientific educat.
uploaded activity

p=—
&)  All certificate of scientific educational activities || Do You upload all asked certificate?
are uploaded by student
Scientific and educational activities checked by []
the coordinator
Application Form printed O
Application Form uploaded D

* Click to , Create”

* We will not check your uploaded documents, if you
upload them 1 day before the deadline. We will
check them later.



* You will receive a new email

* You have to print out the Application Form (,,Print
application form”), and you have to sign it. You have
to scan it and upload the scanned version as well.

* You have to bring the original Application Form until
19th of February, 2020, 12:00 (end of our office
hours). Please note that we cannot accept any
applications brought to us by later date

e 0G0

o

application Formally checked Z1.01.2014
Scientific and educational activities completed 21.01.2014
Certificate of scientific educational ackivity 21.01.2014
uploaded

Scientific and educational activities checked by 21.01,2014

the coordinator

application Form printed

N

application Form uploaded

Katalin F.Tath

MNdra Seres

MNdra Seres

katalin F.Tath

* Complete Scientific and educational activities

* Upload the certificate of scientific educat.
ackivity

¥ prink_ Application Form
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OUTGOING STUDENTS

English

~ Incoming Students
Faculty of Dentistry, Medicine and
Pharmacy

Trainee program

Outgoing Students

How to organise your study, if you win the
= ||C+

How to organise your trainee, if you win the
Erasmus+

FREQUENTLY ASKED QUESTIONS
REGARDING THE &6th YEAR

| contacts
I ERASMUS Student Metwork [ESN)

F. Téth Katalin
Erasmus intézményi koordindtor

Tel: +36-1-459-1491 (55415; 5637%-es
egvetemi mellék)

Mobil: +36-20-825-9820

Fax: +36-1-459-1588

E-mail: erasmus@semmelweis-

univ.hu

Erasmus+ is the new EU programme for Education, Training, Youth and Sport for
2014-2020, starting in January 2015. Please find all the necessary information at
the links below.

Application notice and guide to students to apply for 4th or 5th vear}- 2020,/2021

Application notice and guide to students to apply for 6th vear
Points system

Help guide with the SOP online application

Our new address: 1089 Budapest, Nagyvarad tér 4. DidkCentrum.
Link for the SOP-online registration system:

https://www.servicedmobility.com/europe/BewerbungServlet?
sprache=en&identifier=BUDAPES08 &kz_bew art=0UT&kz bew pers=S&aust prog=SMS

Useful information:

The citizens of EEA (the citizens of Member States of the European Union — other
than Hungarian citizens - and citizens of any State that is a partv to the Agreement
on the European Economic Area — citizens of the Eurpean Union, Switzerland,
Norway, Iceland and Liechtenstein) need only the registration certificate/form for
the Erasmus application.



